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	AUDIT DETAILS

	Inspector
	
	Date
	30/01/2025
	RTO
	Choose an item.
	Address
	

	Audit components
	☐ General Workplace Facilities
☐ First Aid and Emergency Response

	☐ Plant
☐ Hazardous chemicals




	ASSESSMENT TOPICS / COMMENTS / NOTICES

	Note, a Written notice can include: Improvement Notice, Prohibition Notice, Infringement Notice, Notice to Produce

	1. General Workplace Facilities 
	
Comments / Notices


	1A: Is there adequate access/egress under normal working conditions and in an emergency?

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40

	1B: Is there adequate space for the HRW classes delivered by affiliated assessors to ensure assessments can be carried out without risks to health and safety?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40

	1C: Is there adequate space to ensure candidates are positioned so they are unable to copy or otherwise exchange information during a NAI assessment? 

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s45; Reg 121: AA Condition 27 


	1D: Is the lighting sufficient to move within the workplace without risk to heal and safety and provide safe evacuation in an emergency?

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40

	1E: Is there adequate facilities, including toilets, drinking water, washing facilities and eating facilities provided to the accredited assessor and candidates?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40

	1F: Are the facilities in good working order, clean, safe and accessible? 
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 41

	1G: Is the electrical equipment onsite:
· Appropriately test and tagged, where required?
· Recorded and maintained on an electrical register?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 150

	1H: Are the floors and other surfaces are designed, installed and maintained to allow assessments to be carried out without risk to health and safety?

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40

	1I: Is there sufficient ventilation to carry out an assessment without risk to health and safety?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40

	1J: Can candidates undertake assessments in extremes of heat or cold are able to carry out work without risk to health and safety when undertaking NAI Assessments?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40




	1K: work in relation to or near essential services does not give rise to a risk to the health and safety of persons at the workplace

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 40

	1L: Is the infrastructure for each HRW class type on scope appropriate to the Guide for Assessors Appendix A: Specific assessment requirements 
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s45; Reg 121

	2. First Aid and Emergency Response
	
Comments / Notices


	2A: Has an emergency plan been prepared and effectively maintained for the workplace, including:
· Emergency procedures?
· Testing of the emergency procedures, including frequency? 
· Information, training and instruction to relevant workers in relation to implementing the emergency procedures?

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 43

	2B: Did emergency procedures, include:
· An effective response to an emergency?
· Evacuation procedures?
· Notifying emergency services ASAP?
· Medical treatment and assistance?
· Effective communication between authorised person and PCBU to coordinate the emergency response and all persons at the workplace?

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 43

	2C: Are there an adequate number of workers are trained to administer first aid at the workplace?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 42

	2D: Is there:
· First aid equipment for the workplace?
· Accessibility to the equipment?
· Access to facilities for administration of first aid?

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 42

	2E: Is the fire protection and firefighting equipment:
· Appropriate for the type of fire risk?
· Properly installed, tested and maintained? 
· Electronic register or similar for recording last maintenance date? 

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 359

	3. Plant
	
Comments / Notices


	3A: Has plant that is not in use been left in a state that does not create a risk to the health or safety of any person?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s21; Reg 207

	3B: Are the operator's controls on mobile plant—
· identified on the plant so as to indicate their nature and function and direction of operation?
· located so as to be readily and conveniently operated by each person using the plant?
· located or guarded to prevent unintentional activation? 
· able to be locked into the "off" position to enable the disconnection of all motive power?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s21; Reg 210

	3C: Has plant been maintained, inspected and tested:
· in accordance with the manufacturer’s specifications?; or competent person? 
· Or annually, if not practicable to comply with manufacturer or competent person?

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 213

	3D: Has the risks to heath and safety been managed for the following:
· the plant overturning?
· things falling on the operator of the plant?
· the operator being ejected from the plant?
· the plant colliding with any person or thing?
· mechanical failure of pressurised elements of plant that may release fluids that pose a risk to health and safety?
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s21; Reg 214

	4. Hazardous chemicals
	
Comments / Notices


	4A: Is there a readily available maintained hazardous chemical register onsite? 
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 346

	4B: Are there SDS available? and in date? 
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 344

	4C: Has the risks to health and safety associated with using, handling, generating or storing a hazardous chemical at a workplace been appropriately managed by the PCBU? 

	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 351

	4D: Are flammable or combustible substances, including gas cylinder whether full or empty kept at the lowest practicable quantity for the workplace? 
	Y ☐  N ☐  NA ☐
	☐ Written notice issued  Act s19; Reg 53



Work Health Safety Regulations 2012 Audited
39— Provision of information, training and instruction
40—Duty in relation to general workplace facilities
41—Duty to provide and maintain adequate and accessible facilities
42— Duty to provide first aid
43— Duty to prepare, maintain and implement emergency plan
44—Provision to workers and use of personal protective equipment
53—Flammable and combustible material not to be accumulated
121—Conditions of accreditation
150—Inspection and testing of electrical equipment
207—Plant not in use
210—Operational controls
213—Maintenance and inspection of plant
214—Powered mobile plant—general control of risk
344—Person conducting business or undertaking to obtain and give access to safety data sheets
346—Hazardous chemicals register
351—Management of risks to health or safety
359—Fire protection and firefighting equipment
360—Emergency equipment
364—Containers for hazardous chemicals used, handled or stored in bulk
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